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Preface 

All praise is due to Allah, and may peace and blessings be upon His Prophet
Muhammad, who was sent as a mercy to all mankind.

The Qur’an is the divine word of Allah and reciting it is an act of worship
through which a Muslim earns immense rewards. Since observing the rules
of recitation is an obligation for every reader of the Qur’an, Muslims must
take great care to recite it correctly by applying the rules of Tajweed.

The purpose of Tajweed is to enable the reciter to pronounce every letter
of the Qur’an accurately, giving it its proper articulation, qualities, and
rights.

Tajweed: The Easy Way provides a simple and accessible starting point for
anyone wishing to learn and apply the rules of Tajweed. It aims to make
correct Qur’anic recitation easier and more achievable for all learners.

This book, Tajweed, Part two, introduces fundamental rules that form the
foundation of correct recitation. It covers three key areas:

- The Articulation Points of the Letters
- The Characteristics of the Letters
- Signs of Waqf

Latifa Al Saeed

Through clear explanations and practical examples, this book aims to help
students develop accuracy, confidence, and beauty in their recitation. May
Allah make this effort beneficial and reward every reader who seeks to
improve their recitation of His Book. We ask Allah to make this book a
means of guidance for Muslims and to bless our efforts.
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  The Articulation Points of the Letters 

Makharij Al huroof  مخارج الحروف  
Makharij (articulation points): plural of Makhraj, which means the 
place from which a letter is emitted (comes out) from the speech 
organ. 

The major areas of articulation points are five: 
1- Al Jawf (the empty space in the mouth or the throat) الجوف 

2- Al Halq (the throat) قلالح  

3- Al Shafatan (the lips) ناالشفت  

4- Al Khaishoom (the nasal passage) الخیشوم 

5- Al Lisan (the tongue) اللسان        

                  
      These five areas have within them the different articulation      
       points which are a total of 17.  
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Activities 1 
 

1 - Write the names of the major areas of articulation  مخارج
  :in the right boxes in the diagram below الحروف
 

 

 

 

 

 

 

 

 

2- Match the followings : 
 

a) Al Jawf          (      ) The joint between the nose and the mouth 
b) Al Khaishoom  (      ) The area around the throat 
c) Al Halq           (      ) The empty space in the mouth and the     

                                 throat 
  

3- Put the right numbers in the spaces below: 

The main articulation points are ……………………. and the total points 
are……………………. 
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The Articulation Points in Details 
1 – Al Jawf  الجوف : The empty space of the mouth and the 
     throat. Inside al-jawf, there is one articulation point for 
     the three letters of medd ( ي  ،و  ،ا   )  (lengthening    
     letters).     

2 – Al halq الحلق: (The throat) It includes three articulation points
      for six letters: 

 the deepest part of) أقصى الحلق  -1
the throat) two letters emerge 
from this place:   ھـ ،أ  

 the middle part of the) وسط الحلق  -2
throat) two letters emerge from 
this place:   ح ،ع  

 the closest part of the) أدنى الحلق  -3
throat to the mouth) two letters 
emerge from this place: 

خ ،غ    

Teacher's Note:  
For testing the place of articulation of the letter, ( أ ) is added before it and it 
is pronounced with a sukoon .e.g.  ْأمْ ، أخ   

ي ا  و

 أ 
ھــ 

ع  
ح 

غ   
 خ 

 الحلق
Al-Halq

Al-Jawf 
 ( ا  ، و  ، ي مدیة )

 الجوف
Al-Jawf 
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Activities 2 
1- Put the following letters on the diagram in the right
places of their articulation and write the names of the
places:

ع   ،  ح    ،  أ   ، غ     ،ھـ       خ  ،  

2- Tick the true statements of the following:

a) The letters of lengthening emerge from Al jawf.

b) The letters  غ ،خ  emerge from the closest part of the

throat to the mouth.

c) The letters ، ع ح  emerge from the deepest part of throat.

d) The letters  ھـ ،ء  emerge from the middle part of the throat.

e) There are three articulation points (Makharij) in Al jawf.

f) Six letters emerge from the throat.

(    )

(    )
(    )
(    )

(    )

(    )
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   3 – Al shafatan  ناالشفت : (The lips) The lips have two articulation 
points, from which the following four letters emerge 

( ف  ،م    ،ب    ،و   ) 

   1 – Between the two lips emerge the letters (  م  ،ب    ،و ) 
                                          

 

 

 

 

 

 

 

 

 

 

   2 – Between the inside of the lower lip and the tip of the two 
upper front teeth emerge the letter: ( ف)     

 

 

 

 

 

 

 
 

 

Teacher's Note: 

The learner should circle the place of articulation. 

The un-lengthening waw 
by forming a circle 
between the lips 

By closing the lips 
together stronger than 
meem. 

By closing the lips 
together, the sound goes 
out from the nasal passage 
     

Between the inside of the 
lower lip and the tips of the 
two upper front teeth.  

 ) م ( ) ب ( ) و (
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Activities 3 
1- Write the following letters under the pictures which
show their articulation points:

2 – Can you tell the reason of not moving the lips in the 
following? 

1- The word of Tawheed:

2- The following poetry line:

حقراعا على الخیل العتاق اللاس         یلةل طعنا على قطع القطا قطعَ ق 	

Un-lengthening	الحروف المدیة ا ، و ، ي ب م ف و 
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4 – Al khaishoom:             (the nasal passage): It is the joint 
         that connects the nose with the mouth. It is the articulation  

           point for Ghunnah, the sound that accompanies the two   
        letters  ( م ، ن )  

                        

 الخیشوم

 الخیشوم

Al-khaishoom	

 ( ن )

 ( م )
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Activities 4 

1- Tick (ü) or wrong (x):

1- There are two articulation points in Al-khaishoom.  (   ) 

2- Only al-ghunnah emerges from Al-khaishoom.  (   ) 

3- Al-khaishoom joins between the nose and the mouth
from the inside.  (  )            

4- The two letters noon and meem emerges from Al Halq.   (    ) 

2- Circle the place of Al Khaishoom on the following picture:
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5- Al-lisan اللسان (The tongue): It has ten articulation points for
      eighteen letters.	These ten points are distributed over	four	
							areas, which are:

																																	

a. :The deepest part of the tongue next to the throat أقصى اللسان  )ك , ق ( 

b. :The middle of the tongue وسط اللسان  ) ي ,ج  ,ش  ( 

c.  ( ) ل ,ض   :The edge of the tongue حافة اللسان

d.  . The tip of the tongue: ( the remaining eleven letters ) طرف اللسان

 ف اللسانطر
The tip of the tongue 

 اللسان وسط
The middle of the tongue	

 اللسان حافة
The edge of the tongue 

 اللسانأقصى 
The deepest part of 

the tongue 

1

 ظھر اللسان
Top of the 

 tongue 

2

4

3
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a) أقصى اللسان  The deepest part of the tongue: (  ك  ,ق )  

   

1- The point of articulation of the letter ) ق ( is from the  
deepest part of the tongue to that which is opposite to  
it, of the roof of the mouth (soft palate). 
 

2- The point of articulation of the letter )ك ( is a little  
    under the articulation point of (   to that which is (  ق
    opposite to it, of the roof of the mouth (hard palate). 

 
 
 
 
 
 
b) وسط اللسان The middle of the tongue:  

1- The point of articulation of these three letters  (ي  ,ش   ,  ج)   is 
from the middle of the tongue with what is opposite to it, of the roof 
of the mouth.  
 
 
 
 
 
 

               

ي   (   )                 )  ش  (                                  )  ج  (        

 

 ) ق (

 ) ك (

Circle the place of 
articulation 
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c) حافة اللسان The edge of the tongue : 

Two letters emerge from this part :  ( ل  ,  ض )  

( ض )  : It is articulated from the left or the right edge of  
the tongue  with what is opposite to it, of the upper  
teeth. It could also be articulated from both sides at  
the same time. 
 
( ل )  : It is articulated from the nearest part of the  
sides of the tongue with what is opposite to it, of 
the gum.  
 
 

d) طرف اللسان The tip of the tongue: 

There are five articulation points for the remaining eleven letters, 
which are as follows: 

( ن )  : It is articulated from the tip of the tongue with  
     what is opposite to it of the gum of the two top  
     front teeth, slightly beneath the articulation point  
     of the letter ( ل ) 

 

 

( ر )  : It is articulated from the upper part of the tip of  
     the tongue and the gum of the two upper front teeth. 
                                                   
 
 

 (
ض 

) 

 ) ل (

 ) ن (

 ) ر (

Circle the place 
of articulation 
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) ط  ، ت ،د  ( : These letters are articulated from the upper part of 

the tongue touching the root of the upper front teeth.    
 

 

 

 
 

 These letters are articulated from between the : ( ظ  ،  ث  ،  ذ )
upper tip of the tongue and the edge of the two upper front                 
teeth.   
 

 

 

 

 

 

 
) س  ،ز    ،ص   (  : These three letters are articulated from the tip 

of the tongue with the inner plates of the central lower front teeth.   
 
 

 

 
 

	( ط )	( د ، ت )

 ( ث ، ذ ) ( ظ )

 ( ز ، س ) ( ص ) 
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tongue

Hard palate

 

 soft palate 

Middle 

Back 

Tip 
edge

Al-jawf

و  ب م

nose

The Articulation points

Lip

Al
 K

ha
ish

oo
m

  T
hr

oa
t
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Activities 5 

1 - Fill in the different articulation points with the suitable letters: 

2- When we say this line of poetry, the tongue doesn't move. Can you
tell
     the reason ? 

بي ي ماھم ما بھم وھمّ ھمّ         بي أحبابي ي وھمّ آب ھمّ   
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3- Complete the following:  
   The letters of the middle of the tongue are: ________________ 
   The letters of the edge of the tongue are: _________________ 

The letters of the upper tip of the tongue and the edge of the two 
upper front teeth are: _____________________________ 
The letters of the lips, one or both are: ___________________ 
The letters of the throat are: __________________________ 

 

4- Fill in the table given below: 
 

Pronounced by closing the 
lips together, the sound 
goes out from the nasal 

passage 

  
 - س -ز 

 ص

 Pronounced from the ك 
middle of the throat  

Pronounced from the middle 
of the tongue with what is 
opposite to it, of the roof 

of the mouth  

 ه –أ   

Pronounced from the 
deepest part of the tongue 
to that which is opposite to 

it, of the roof of the 
mouth (soft palate) 

 

Pronounced between the 
inside of the lower lip and 
the tip of the two upper 
front teeth emerge the 

letter 

 

 
 - د -ط 

 ت
 ض 

Pronounced by forming a 
circle between the lips 

 ر  
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4- Recite the following Surah emphasizing the correct  
    Makharij: 
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 صفات الحروف
Sifat Al-Huroof 

The Characteristics of the Letters 
 

Objectives of learning Sifat of the letters: 

• To differentiate one letter from another that share the same 
point of articulation. 

• To improve the sound and pronunciation of each and every 
letter. 

• To differentiate between the strong and weak letters which 
may help us in distinguishing among those that can be merged 
or not (i.e. weak letters can be merged into the strong letters 
whereas strong letters cannot be merged into the weak ones). 

• To differentiate between the good reciter and an average one 
(the one who controls the pronunciation of every letter along 
its characteristics is considered a good reciter). 

Definition: 

Sifat is a plural word; the singular of it is sifah; which means 
description or characteristic.  Here, the word Sifat refers to the 
special characteristics found in each and every letter to 
differentiate it from other letters, especially those which have the 
same Makhraj1 as there is only one Makhraj for every letter, while it 
has a minimum of five characteristics. The maximum characteristics 
a letter might have are seven. 

 
 

1) Makhraj: The place from which a letter is emitted (comes out) from the speech organ. 
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Sifat are of two types: 

1 - Permanent characteristics: The ones which always accompany the 
letter. 

2- Temporary characteristics: The ones which occur in some cases 
only.  
 
 
 

The Permanent Characteristics are divided into 

 

 

 

 

 

 

Characteristics with opposites ( 10 ) 
The characteristic Its opposite 
Whispering الهمس     Audibility   الجهر 

Strength      الشدة  Weakness     الرخاوة  

Elevation   الإستعلاء Lowering   الإستفال 

 Closing         الإطباق      Opening    الإنفتاح 

 Fluency       الإذلاق    Restraint   الإصمات 

Characteristics without 
opposites ( 7 ) 

Whistling               الصفير    
   Elongation            الاستطالة 

Vibration                 القلقلة 
Softness and ease      اللين  

Inclination            الانحراف 
Repetition               التكرار   
Diffusion                 التفشي 
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First: The characteristics with opposites 
 

The differentiations among the sifat of the letters depend on the 
position of the tongue, the flowing of breath or sound. 

Dividing the Arabic letters according to the flowing or 
trapping of the breath 

 
 

 

 

 

A flow of breath in 
pronunciation due to the 
vocal cords being far 
from each other. 

The letters of this 
characteristic are 10 
gathered in the phrase: 

 فحثه شخص سكت

The flow of breath 
being trapped due to 
the vocal cords nearing 
each other. 

The letters of this 
characteristic are the 
remaining Arabic letters 
(19 letters)  

 Whispering   الهمس  Audibility   الجهر 

This picture shows the closing of the vocal cords when 

pronouncing the letter which is  ) ذ (  the audibility letters الجهر, 

 

The vocal cords are nearer 
to each other when 

pronouncing the letter ( ( ذ  
so it traps the breath 
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First: The characteristics with opposites 
 

The differentiations among the sifat of the letters depend on the 
position of the tongue, the flowing of breath or sound. 

Dividing the Arabic letters according to the flowing or 
trapping of the breath 

 
 

 

 

 

A flow of breath in 
pronunciation due to the 
vocal cords being far 
from each other. 

The letters of this 
characteristic are 10 
gathered in the phrase: 

 فحثه شخص سكت

The flow of breath 
being trapped due to 
the vocal cords nearing 
each other. 

The letters of this 
characteristic are the 
remaining Arabic letters 
(19 letters)  

 Whispering   الهمس  Audibility   الجهر 

This picture shows the closing of the vocal cords when 

pronouncing the letter which is  ) ذ (  the audibility letters الجهر, 

 

The vocal cords are nearer 
to each other when 

pronouncing the letter ( ( ذ  
so it traps the breath 
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Dividing	the	Arabic	letters	according	to	
the	flowing	or	trapping	of	the	sound 

 

	

	

 

 

 

 

 
 

 

 

 

The	sound	flows	during	
pronunciation,	because	

of	the	weak	closing	of	

Makhraj.	

The	letters	of	this	

characteristic	are	the	
remaining	Arabic	letters					

(16	letters) 

Trapping	the	flow	of	sound	
because	of	the	strong	

closing	of	Makhraj.	

The	letters	that	have	this	

characteristic	are	eight	

which	are	gathered	in	the	
phrase:	

	أجد قط بكت

Strength		الشدة Weakness		الرخاوة	

Moderation			التوسط	

The	sound	is	in	between	strength	

and	weakness	so	it	is	partially	
trapped	and	partially	flowing.	

The	letters	of	this	characteristic	

are	five	which	are	gathered	in	the	

phrase:	

 لن عمر
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Dividing the Arabic letters according to the position of the tongue 

 

 

 

 

 

 

 

 

 Dividing the Arabic letters according to the closing or 
opening of the tongue towards the upper jaws  

 

 

 

 

 

Raising the tongue to the 
roof of the mouth when 
pronouncing the letter. 

The letters of this 
characteristic are 7: 

 خص ضغط قظ

Lowering the tongue to the 
floor of the mouth when 
pronouncing the letter. 

The letters of this 
characteristic are the 
remaining Arabic letters  

               ( 21 letters )   

Elevation  الاستعلاء Lowering الاستفال 

The touching of the 
tongue to what is 
opposite to it of the 
upper jaws. 

The letters of this 
characteristic are four: 

ط      ظ       ص     ض   

The separation of the 
tongue from the upper 
jaws. 

The letters of this 
characteristic are the 
remaining Arabic letters  

          ( 24 letters ) 

  Closing  الإطباق   Opening   الانفتاح  
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Dividing the Arabic letters according to the easy flowing 
of the letters or not  

 

	

 

 

 

 

 

 

 

 

 

 

 

 

The	heaviness	of	the	other	

letters	as	to	their	emerging	

from	the	inside	of	the	mouth	

and	the	throat.	

The	letters	of	this	characteristic	
are	the	rest	of	the	Arabic	letters:	

(	22	letters	)	

The	easy	flowing	of	the	letters	
from	the	tip	of	the	tongue	and	
the	lips.	

The	letters	of	this	characteristic	
are	together	in	this	phrase:	

 
ر من لبف  

Restraint		 الإصمات   Fluency		الإذلاق	
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Second: The characteristics of the letters without 
opposites 

 
1 - Whistling الصفیر: Sharpness	in	the	sound	of	the	letter	produced	from	its	

passing	through	a	tight	passage.	It	is	a	characteristic	
of	the	letters	:	

	with	and		  ) ص ,  س  ,  ز ( ) ز ( ,	it	is	a	more	buzzing	sound. 
 

 

2 - Vibration  القلقلة : The	vibration	of	Makhraj	when	pronouncing	the	
letter	only	when	accompanied	by	sukoon.	The	letters	
are	five	gathered	in	the	phrase:	 جد قطب  

 

3- Ease (softness) 	a	is	this	–	difficulty	without	Pronouncing : ناللی 
characteristic	of		
) و ( 		waw	or	 ) ي ( 	ya'	with	sukoon	preceded	by	fat-ha. 

 

4 - Inclination الانحراف : The	inclination	of	the	letter	towards	another	
Makhraj.	This	is	a	characteristic	of	 ) ل ( 	and	 )( ر    .	
They	incline	towards	the	top	of	the	tongue. 

 

5- Repetition التكرار:  For	 ) ر ( 	only,	the	tongue	tends	to	vibrate	when	
pronouncing	it.	Correct	pronunciation	requires	the	
avoidance	of	this	characteristic	by	controlling	the	
tongue	and	not	relaxing	it. 

 

6 – Diffusion  التفشي: The	spreading	of	air	throughout	the	mouth				during	
pronunciation	of	the	letter	 ) ش ( 	. 
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7 – Elongation  الاستطالة : The	extension	of	the	sound	over	the	entire	edge	
of	 the	 tongue	 from	 front	 to	 back.	 This	 is	 a	
characteristic	of	 	it	and )ض ( is	most	noticeable	
when	it	is	accompanied	by	sukoon.	

	

	

________________________________________________________	

Teacher's Note:	

       The learner should notice that every letter has only one Makhraj while it has  at 
least five characteristics, these characteristics are applied to each letter one by one,  

eg: 

     The letter ( ت ):- It emerges from the  upper tip of the tongue with the root of       

                                   the  upper front teeth. 

                              - It has five characteristics : 

                        Restrain : ت comes from the inside of the mouth, not the tip of the  

                                       tongue or the lips , so it is a little restrained. 

                        Strength : There is a strong dependence on Makhraj. 

                        Opening  : The tongue is separated from the upper jaws. 

                        Lowering : The tongue is lowered completely to the floor of the mouth. 

                        Whispering : The breath flows at the end of pronunciation of the letter. 
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The Sifat of the letters 
Letter Characteristics of the Letters 

   Audibility Strength Lowering Opening Restraint أ

  Audibility Strength Lowering Opening Fluency Vibration ب

   Whispering Strength Lowering Opening Restraint ت

   Whispering Weakness Lowering Opening Restraint ث

  Audibility Strength Lowering Opening Restraint Vibration ج

   Whispering Weakness Lowering Opening Restraint ح

   Whispering Weakness Elevation Opening Restraint خ

  Audibility Strength Lowering Opening Restraint Vibration د

   Audibility Weakness Lowering Opening Restraint ذ

 Audibility Moderation Lowering Opening Fluency Inclination Repetition ر

  Audibility Weakness Lowering Opening Restraint Whistling ز

  Whispering Weakness Lowering Opening Restraint Whistling س

  Whispering Weakness Lowering Opening Restraint Diffusion ش

  Whispering Weakness Elevation Closing Restraint Whistling ص

  Audibility Weakness Elevation Closing Restraint Elongation ض

  Audibility Strength Elevation Closing Restraint Vibration ط

   Audibility Weakness Elevation Closing Restraint ظ

   Audibility Moderation Lowering Opening Restraint ع

   Audibility Weakness Elevation Opening Restraint غ

   Whispering Weakness Lowering Opening Fluency ف

  Audibility Strength Elevation Opening Restraint Vibration ق

   Whispering Strength Lowering Opening Restraint ك

  Audibility Moderation Lowering Opening Fluency Inclination ل

  Audibility Moderation Lowering Opening Fluency Gunnah م

  Audibility Moderation Lowering Opening Fluency Gunnah ن

   Whispering Weakness Lowering Opening Restraint ه

  Audibility Weakness Lowering Opening Restraint Ease و

  Audibility Weakness Lowering Opening Restraint Ease ي
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Activities 6 

1 – Tick the right answers:        

1 - The letters of Audibility are 10.                                                                   (       ) 

2 – The letters of strength are gathered in                                                     (       )   

3 – The letters of restraint are 6.                                                                      (       ) 

4 -                              are the letters of closing.                                                 (       ) 
 
 

5- The letters of lowering are gathered in                                                      (       ) 
 

6- The characteristics of the letters are 17.                                                    (       ) 
    
      

2 - Put the suitable letters for the characteristics in the 
following table, one letter for each:  

 
 س    -ل          -ض        -ش           -ع       -و         -ر          -ب     

 

 

 

 

 اللين
ease 

 الانحراف
Inclination 

 الصفير
Whistling 

 التفشي
Diffusion 

 التكرار
Repetition 

 القلقلة
Vibration 

 الاستطالة
Elongation 

       

 أجد قط بكت

ط ، ظ ، ص ، 
 خص ضغط قظ ض
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3 - Circle the correct answer: 

1 - The Sifat of the letters are: 

c) Fifteen b) Seventeen a) Ten 

2 - A letter that has seven characteristics: 

c) م b) ج a)  ر 

3- The letters of whispering are: 

c) 18 b) 10 a) 15

4 - Put the following characteristics in the right places in 
the table below: 

Whistling 
 الصفير

Weakness 
 الرخاوة

Whispering 
 الهمس

Ease 
 اللين

Restraint 
 الإصمات

Repetition 
 التكرار

Vibration 
 القلقلة

       Opening 
          الانفتاح

 صفات لها ضد
Characteristics with opposites 

 صفات ليس لها ضد
Characteristics without 

opposites 
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5- Com
plete the m

issing characteristics of each letter in the following table: 

 أ
________ 

strength 
________ 

opening 
restraint 

 ت
________ 

strength 
________ 

________ 
restraint 

 ذ
audibility 

__________ 
lowering 

opening 
________ 

 ر
________ 

m
oderation 

lowering 
________ 

fluency 
________ 

repetition 

 ظ
audibility 

__________ 
elevation 

________ 
restraint 

 ع
________ 

m
oderation 

lowering 
opening 

________ 

 ن
________ 

m
oderation 

________ 
opening 

fluency 
________ 

 ه
W

hispering 
__________ 

lowering 
________ 

restraint 

 ي
________ 

weakness 
________ 

opening 
________ 

ease 
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6 – Recite the following Surahs: 

     (Give each letter all its characteristics) 

 

 

  

 

 

 

 

 

 

 

 



37

	38	
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At Tafkheem and At Tarqeeq 

 (heaviness and lightness) 

 ( التفخیم والترقیق )

 Tafkheem التفخیم: is	giving	the	letter	a	quality	of	heaviness	by																																																																																																																																																																																																																														

																																											elevating	the	tongue	to	the	roof	of	the	mouth.	

 Tarqeeq الترقیق:  is	giving	the	letter	a	quality	of	lightness	by						

																																										lowering	the	tongue	away	from	the	roof	of	the							

																																										mouth.	

Arabic letters are divided into three groups as to 
tafkheem and tarqeeq: 

1 - Letters that always have Tafkheem are only ( 7 )  

:gathered in the phrase ( ) ظ ، ق  ، ط ، غ ، ض ، ص ،  خ     قظ  ضغط خص 

They are called the letters of tafkheem ( حروف التفخیم ) 

 لمظأ    -   عامطال    -   اقدغ   -   لینضاال    -    ینقادص    -   الدینخ 

The five levels of Tafkheem: 

a) The highest level of Tafkheem is when the tafkheem letter is 

followed by Alif ( ا ), e.g: -   لمینظاال    سقغا   -  تلقا   -  برصا   

b) The second level of Tafkheem is the tafkheem letter with  
fat-ha, 

e.g:   یبونطَ ال    برصَ    -  دةقَ المو   -   لیلاخَ    - 
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c) The third level of Tafkheem is the tafkheem letter with 
dhammah  

e.g:  ُغیانھمطُ     -    سرخُ     -    رآنقُ ال   -   لق       

d) The fourth level of tafkheem is the tafkheem letter with  
sukoon  

e.g:   نىغْ أ       رأ  قْ ا   -لى    صْ سی   -    لدهخْ أ  -

e) The last level of tafkheem is the tafkheem letter with kasrah, 

e.g: یاقِ ش    ة رخِ وللآ  -   یةضِ را   -   ینظِ حاف   -    

 

2- Letters that sometimes have Tafkheem and sometimes have 

tarqeeq are three:  (   )  ر     ،    ل    ،   ا  

 
A- The medd letter alif ( long vowel ا   ) : It always takes the 

characteristic of the letter before it; tarqeeq or tafkheem, so if 
the medd letter alif is preceded by a heavy letter, then the medd 
alif will be heavy (tafkheem). 

 :e.g   عطامُ   -خة   اصّ ال  -  ف اخَ    -لیّن  ضاال
 

If the medd letter alif is preceded by a light letter, then the medd 
alif will be light (tarqeeq).    

     e.g:   َّسواالوَس  -كمین  حَاال   -  لھُما   -م   عاالط   
 

B- The laam (  ل  ) : It always takes the characteristic of   Tarqeeq 
except when it occurs in the Divine Name (  الـلّ ـھ  ), then it has two 
cases: 
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 If the word Allah is preceded by fat-ha (  َـ ) or dhammah (  ُ  ,( ـ
then the laam is pronounced with Tafkheem, as in:       

 ھلّ ـال  لُ فض   -  ھُ لّ ـال دَ أرا  -  مھُ اللّ  والَ قا   - ھِ لَّ ـالةَ ناق

 but if it is preceded by kasrah (   ِـ    ), then it is pronounced with 
tarqeeq as in:  

 ھلـّالمن رزقِ     -  ھ لـّال بسمِ     -    ھلـبِال أعوذُ     -     ھلـّال في سبیلِ 

          

C- The letter (  ر  ) : It alternates between tarqeeq and tafkheem 
according to the short vowel accompanying it. 

• The cases when letter (  ر  )  is Tafkheem: 

a) It is pronounced with tafkheem when (  ر  ) is accompanied by 
dhammah:              وارُ كف      -فعت        رُ          -ج         رُ یخ  

b) It is pronounced with tafkheem when (  ر  ) is accompanied by 
fat-ha:               َمضانِ ر      -یش         رَ قُ         -        سولرَ      

c) It is pronounced with tafkheem when (  ر  ) is accompanied by 
sukoon preceded by dhammah: 

                  تمُرْ زُ         -       سَلونرْ المُ       -        آنرْ القُ             

d) It is pronounced with tafkheem when (  ر  ) is accompanied by 
sukoon preceded by fat-ha: 

ُ        -یَم        رْ مَ                              قَدنارْ مَ       -سلوا          رْ أ

 

• The cases when letter (  ر  )  is Tarqeeq: 

a) When ( ر  ) is accompanied by kasrah as in:  

        -        جالرِ        -        ئٍ رِ لكلِّ امْ                            یمرِ كَ 
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b)  When ( ر  ) is accompanied by sukoon preceded by an 
original kasrah as in:  

نعَوْ رْ فِ   

 

             light ( ر  )                                        heavy  ( ر  ) 

           

  

 

 

 

   

3 - The remaining ( 18 ) letters are always tarqeeq.    

               

   ) الحامدون(          -       )  العابدون(          -       )  التائبون(                 
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Activities 7 

1 - Choose the right answers for the following 
statements: 

      1- The letters that always have Tafkheem are gathered in: 

 ) یرملون   –  ثنا ذا صف   –  قظ ضغط خص(  

     2- The letters that always have tarqeeq are: 

 )  ط  ،    ض   ،   ص(     -)    ت   ،    ع  ،   ف(   -)    أ    ،     ر    ،     ل( 
      

    3- The letters that sometimes have tarqeeq and sometimes  have 
tafkheem are:  

 )   ظ  ،   ق  ،   خ(    -)     ل  ،   ر   ،   ا(      -  )   ي   ،    ش   ،    س (  
   

  

2 - Complete the following: 

1 - Tafkheem means:…………………………………………………………………………………………………………………………… 

2 - Tarqeeq means: …………………………………………………………………………………………………………………………………  

3 - The letters that always have tafkheem are: ……………………………………. 

4 - The rule of laam is sometimes tafkheem and sometimes tarqeeq 

in the word ……………………………………………… only. 

5 - The rule of alif is tafkheem when it is preceded by …………………………………, 

and tarqeeq when it is preceded by ……………………………………. 
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6 - The rule of the letter ( ر  ) is tafkheem when it is accompanied 

by ……………………………… or …………………………… and it is tarqeeq when it is 

accompanied by ………………………………… . 

 

3 - Tick the right rule for the letters mentioned: 

 

The word The 
letter 

Tarqeeq Tafkheem 

فاطَ قِ     ط 

عونرْ فِ     ر 

برصْ فا    ص 

رَ السح    ر 

ھـلّ ال    ل 

ھـلّ ال ذكر    ل 

لمینابالظ    ا 

ظیمعال    ع 
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4-From the verses of Surah al-Insan find the words which
have

   the following rules : 

1. Laam with tafkheem: ………………………………………………………………………………………………………………………………… 

2. Ra' with tafkheem: ………………………………………………………………………………………………………………………….…………… 

3. Ra' with tarqeeq: ………………………………………………………………………………………………………………………….……….………… 

4. Alif with tafkheem: ……………………………………………………………………………………………………………………………………… 

5. Alif with tarqeeq: …………………………………………………………………………………………………………….……………………………… 

6. Tafkheem of the highest level: ……………………………………………………….………………………………………… 

7. Tafkheem of the second level: ……………………………………………………………………………………………………  

8. Tafkheem of the third level: …………………………………………………………………………………………………………

9. Tafkheem of the fourth level: ………………………………………………..…………………………………………………… 

10. Tafkheem of the fifth level: …………………………………………………….…………………………………………………… 

Teacher's Note: 
Make the students practise Tafkheem and Tarqeeq by reciting the above verses. 
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4-From the verses of Surah al-Insan find the words which 
have  the following rules : 

 

 

 

 

 
 

1. Laam with tafkheem: ………………………………………………………………………………………………………………………………… 

2. Ra' with tafkheem: ………………………………………………………………………………………………………………………….…………… 

3. Ra' with tarqeeq: ………………………………………………………………………………………………………………………….……….………… 

4. Alif with tafkheem: ……………………………………………………………………………………………………………………………………… 

5. Alif with tarqeeq: …………………………………………………………………………………………………………….……………………………… 

6. Tafkheem of the highest level: ……………………………………………………….………………………………………… 

7. Tafkheem of the second level: ……………………………………………………………………………………………………   

8. Tafkheem of the third level: ………………………………………………………………………………………………………… 

9. Tafkheem of the fourth level: ………………………………………………..…………………………………………………… 

10. Tafkheem of the fifth level: …………………………………………………….…………………………………………………… 

 
Teacher's Note: 
Make the students practise Tafkheem and Tarqeeq by reciting the above verses. 
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Signs of Waqf ( pausing or stopping ) 

علامات الوقف
    Pausing or stopping is called Waqf. Knowing the proper places to 
start, to stop or to draw breath while reciting. It is of utmost 
importance to avoid confusion or change the meaning, certain signs 
are added  to the Mus-haf to know where stopping is permissible and 
where it is prohibited or unsuitable according to whether it leads to 
a complete and correct meaning or not. 

End of Ayah. You can stop here. 

 eg: [ 114: 1-2 ]

Compulsory stop to avoid altering the meaning 

eg: [6: 36 ]

 مـ

Permissible stop. 

 eg: [ 87: 7 ]      

 ج

Or ص or ز permissible to stop but preferable to continue 

 eg: [ 2:7 ]         

 صلى

Or ق permissible to continue but preferable to stop 
 eg: [ 64: 11 ] 

 قلى
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Prohibited to stop 

eg: [ 57: 8 ]   

 لا

Stop for a moment without breaking breath (pause) 

 eg: [ 75: 27 ]      

 س

Stop at either of these two places but not both 

 eg: [ 2: 2 ]         

  

 
When stopping, whatever the case is, the following rules should be 
observed: 
 

1- Short vowels (fat-ha, dhammah, kasrah) at the end of the word 
are omitted including tanween bi- dhdham and bi -lkasr (and are 
treated as sukoon)        

             ] 109 : 1  [      becomes          الكافرون     
     ] 100 : 7 [      becomes يد               شهل        

 
2-Tanween bi-lfat-h (    ــ ) is pronounced as medd bil alif  

  ] 110 : 2  [ becomes         أفواجا  
 
3- Ta' marbutah  ة  ـة  All vowels and tanween are omitted 
      and ta'marbutah is pronounced ha' with sukoon. 

            ] 98 : 7  [       becomes                    البريه      
 

Teacher's Note: 
The learners should circle the places of the signs of stopping.  
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There are other signs in the mus-haf: 
(  ۩  ) For the places where sujood tilawah (recitation prostration) is 
required. 

           e.g. [ 97: 19 ]                    
 
(     )  For the starting of Juz' – part ( جزء ) , Hizb – ½ Juz (حزب), 
Nisf – ½ Hizb ( حزب نصف  ) and Rub' - ¼ Hizb ( حزب ربع   ). 
    e.g.  

 Juz’ -    [ 12 – 53 ] 

 
  [ 18 – 75 ]  
 

Hizb -  [ 37 – 145 ]  

 
  [ 26 – 111 ]  
 

Nisf -  [ 17 – 50 ]  

 
  [ 9 – 122 ]  
   

Rub’ -  [ 34 – 46 ]  

 
  [ 33 – 51 ]  
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Activities 8  

 
1- Match the suitable sign in front of the rule of Waqf:  
 

 
 
 

2-Choose the case in (A) for the rule of stopping in (B): 

              A                                  B 
  1 -Ta' Marbootah                           (    ) are to be cancelled  
  2- Tanween bil-fat-h                      (    ) is pronounced ha' sakinah 
  3- Vowels at the end of the word   (    ) changes to madd bil-alif 
 
 
 

End of Ayah. You can stop here 
 

 صلى .1 

Compulsory stop to avoid altering the 
meaning 
 

 
2.  

Permissible stop 
 

 لا .3 

Or ص or ز permissible to stop but 
preferable to continue 

 قلى .4 

Or ق permissible to continue but preferable 
to stop 
 

 5.  

Stop at either of these two places but not 
both 

 م ـ.6 

Prohibited to stop  7. س 

Stop for a moment without breaking breath  8. ج 
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3-In the following verses there are some signs above or 
next to the words, what do these signs mean? 
 
1-       [ 84: 21 ]                                                   [ 84: 21 ] 

……………………………..…………………………………………………………………..…………………………………………………. 
 

2-  
                                                                               [ 85: 11 ] 
……………………………..…………………………………………………………………..………………………………………………… 
 

3-                                                                                   [ 89: 17 ]       
……………………………..…………………………………………………………………..…………………………………………………. 
 

4-                                                                                                           
                                                                                        [ 2:  2 ] 

……………………………..…………………………………………………………………..…………………………………………………. 
 

5- 
                                                         

   [ 16: 32 ] 
……………………………..………………………………………………………………..………………………………………………….. 

6-                                                                     [ 100 : 9 ] 
……………………………..…………………………………………………………………..…………………………………………………. 
 

7-                                                                 [ 114: 1-2 ] 
……………………………..…………………………………………………………………..…………………………………………………. 

 
 
 
 

 
Teacher's Note: 
 Learners should circle the place of the signs in the verses. 
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The Opening letters 
 الحروف المقطعة في أوائل السور

 
There are twenty nine surahs in the Quran that start with 
letters. These letters are called the opening letters. They 
are: 

   ح    ر    س    ص    ط    ع    ق    ك    ھـ   ي   ن أ    ل     م   
 

The surahs are: 
 –الحجر  –إبراھیم  –الرعد  -یوسف  –ھود  –یونس  –الأعراف  –آل عمران  –البقرة 
 –یس –السجدة  –لقمان  –الروم  –ت العنكبو –القصص  –النمل  -الشعراء  –طھ  – مریم
 .القلم –ق  –الأحقاف  –الجاثیة  –ن الدخا –رف الزخ –الشورى  –فصلت  –غافر  – ص

These letters are together in the sentence: 

 صلھ سحیرا من قطعك

     repeated three times throughout Mus-haf  is   ص      
                        thirteen times                ل       

twice                                           ھـ      
five times                                                     س                                                          
 seven times                                              ح      

                   twice    ي      
                     six times    ر      

                    thirteen times     أ      
                   seventeen times    م      
                    once    ن      

                      twice    ق      
                    six times   ط      

                       twice   ع      
                      once    ك      
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These letters are divided into four groups according to the 
rules      of Medd:        

        :  No Medd -1) ا (

2- Medd tabee'i : two counts, five letters .They are 
gathered in 

 :two words                                           ) حي طھر ( 

3- Medd lazem  : six counts, seven letters: 

 

4- Medd leen    : four or six counts, but six counts is 
preferred,  

 one letter                           :                   ع )   (

 

 

The different Medd rules of Opening letters 

 

 ( ع  )

Medd Leen 

 

 لكمسنقص 

Medd Lazem 

 

 

 حي طھر

Medd Tabee' 

 

 )  ا  (

No Medd  

 

 

 

 

    )   نقص لكمس (  
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Activities 9 

1- Fill in with the suitable letters: 

 ........................................................................1- No Medd          :            

2- Medd tabee'i  : two counts, five letters, they are 
gathered in 

 ......................................................................                                two words 

3- Medd lazem     : six counts, seven letters, they are 
gathered in  

                            two words 

4- Medd leen       : two, four or six counts, but six counts is  

                            Preferred, one letter………………………………………………………….. 

 

2- Complete the following table with the rules of 
Medd for the opening letters:      

     

 
 

The rules of Medd for the opening letters  

 

 ع
.............................. 
.............................. 

 

 لكمسنقص 
.............................. 

.............................. 

 

 حي طھر 
.............................. 
.............................. 

 
 

............................. 
.............................. 

....................................................................      

	

 ا
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The Answers 
Activities 1 

1-  

 

 

 

 

 
 

2-  b  ,  c  ,  a    
 
3-  5 , 17  
                                      

Activities 2 
 

1- 

 

 

 

 

 

 

2-  √  ,  √   ,   X  ,   X  ,   X  ,   √ 

 
Al-Shafatan	

	الشفتان

Al-
Khayshoom	

	الخیشوم

Al-Lisan	
	

Al-Halq	
	

Al-Jawf	
	

	

 

	part	Middle ع ح

Closest	part	 	غ  خ

 part	Deepest	أ  ھـ
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       Activities 3 
 

 1-  
 
 
 

 

 

 

 

 

 

 

 

 

 

2- 

a) Because none of the letters of the word of tawheed emerge from the lips.  

b) Because none of the letters of the words of the poetry line emerge from the 
lips. 

              

Activities 4 

1-     X  ,   √  ,   √   ,   X 

2-   

 

	ب

	و

	ف

	م     

	ا   و  ي
	

Al khaishoom 
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Activities 5 
    1- 

 

 

 

 

 

 

      

 

 

 

 

 

 

 

         2- Because none of the letters of the words of this poetry line emerge from the 
tongue. 
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Pronounced by closing the 
lips together, the sound 
goes out from the nasal 

passage 

 م
Pronounced from the tip 
of the tongue with the 

inner plates of the 
central lower front teeth 

 - س -ز 
 ص

Pronounced from the 
deepest part of the tongue 
to that which is opposite 
to it of the roof of the 

mouth (hard palate) 

 Pronounced from the ك
middle of the throat  ح -ع 

Pronounced from the 
middle of the tongue with 

what is opposite to it of 
the roof of the mouth  

ش  -ج 
 ي -

Pronounced from the 
deepest part of the 

throat 
 ه –أ 

Pronounced from the 
deepest part of the tongue 
to that which is opposite 
to it of the roof of the 

mouth (soft palate) 

 ق

Pronounced between the 
inside of the lower lip and 
the tip of the two upper 
front teeth emerge the 

letter 

 ف

Pronounced from the upper 
tip of the tongue touching 

the root of the upper 
front teeth 

 - د -ط 
 ت

Pronounced from the left 
or right edge of the 
tongue with what is 
opposite to it of the 

upper teeth. It could also 
be pronounced from both 
sides at the same time  

 ض

Pronounced by forming a 
circle between the lips و 

Pronounced from the 
upper tip of the tongue 
and the gum of the two 

upper front teeth 

 ر
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Activities 6 

1-   X ,  √  ,   X  ,     √  ,   X  ,    √ 

2-  

 

 

3-  b  ,  a ,   b 

 

 

 

 

 

 
 
 
 
 
 audibility  lowering - أ   -5
 whispering  lowering opening - ت      
ذ        - weakness restraint  
 audibility opening inclination - ر      
 weakness closing – ظ      
 audibility restraint - ع      
 audibility  lowering  gunnah - ن       
                          weakness opening - ھـ       
 audibility  lowering  restraint -ي     
 
 
 

 اللین
ease 

 الانحراف
Inclination 

 الصفیر
Whistling 

 التفشي
Diffusion 

 التكرار
Repetition 

 القلقلة
Vibration 

 الاستطالة
Elongation 

 ض ب ر ش س ل و

Characteristics 
with opposites 

Characteristics 
without 

opposites 
Weakness Whistling 

Whispering Repetition 

Opening Vibration 

Restraint Ease 

4- 
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Activities 7 

 -1     -1خص ضغط قظ       

     -2            )  ،   ت   ،  ع     ف(  

                          -3      )   ،  ل   ،   ر  ا (      

2-  1- is giving the letter a quality of heaviness by elevating the tongue to the roof of the 
mouth.                                                                                                                                                                                                             

     2- is giving the letter a quality of lightness by lowering the tongue away from the roof of the 
mouth. 

 -3        خص ضغط قظ                                    

   -4        الله

 letter      5-Tafkheem letter  , tarqeeq 

  kasrah      6- fat-ha or dhammah ,  

 3- tafkheem , tarqeeq , tafkheem , tafkheem , tafkheem , tafkheem , tafkheem , tarqeeq 

   -1    -4 عباد الله

  -2        یشرب       

  -3  بالنذر        

  -4  یخافون 

   -5  نكا  

   -6  یخافون

 -7                                                الطعام   

   -8  یفجرونھا   ،   شره 

 -9  یطعمون 

 -10مستطیرا 
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Activities 8 

1- 

 

2 –    3  ,   1   ,   2 

3-  1- Sujood , 2- Permissible to stop , 3- Permissible to continue but preferred 

to stop ,  4-Stop at either of these two places but not both , 5- Prohibited to 
stop , 6- For the starting of Juz' , 7- Ending of Ayah. 

 

 

End of Ayah. You can stop here 
 

2 
 صلى .1

Compulsory stop to avoid altering the 
meaning 
 

6 
2.  

Permissible stop 
 

8 
      لا .3

Or ص or ز permissible to stop but 
preferable to continue 
 

1 
   قلى .4

Or ق permissible to continue but preferable 
to stop 
 

4 
5.    

Stop at either of these two places but not 
both 
 

5 
   مـ .6

Prohibited to stop 
 

3 
   س .7

Stop for a moment without breaking breath 
 

7 
 

    ج .8
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Activities 9 

1- 

              -1 ا

      -2  حي طھر

        -3سنقص لكم

        -4ع

 

2-      

 

 ع

Medd Leen 

2 , 4 , 6 counts 

 

 سنقص لكم

Medd Lazim 

6 counts 

 

 حي طھر 

Medd Tabeei 

2 counts 

 

 ا

No Medd 
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